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Accessing Invoice Forms 
If you want to access an invoice form without using the Search tool, click Sales on the 
navigation bar and open the Invoices tab.  Click the invoice you wish to view.  A sidebar 
will appear. 

 

 

 

 

Click Edit invoice (1) if you want to open the invoice 
form.   

If you simply want to view the customer charges, click 
Products and services (2).  A summary will appear: 

 

        Click More details to see quantities and unit 
costs.  

 

You can void or delete forms from the More actions 
dropdown menu (3). 


