CHANGES TO THE PAYROLL SYSTEM WALKTHROUGH - REVISED

Intuit simplified the process for using the free version of Core (the basic payroll package in QBO). The first set of
changes were used when the eLectures (videos) for Chapter 12 in myBusinessCourse was created. This revision
includes additional changes to the payroll process. Reminder: The Workers link in the navigation bar has

changed to Payroll.

The URL for setting up a new company has been changed to quickboooks.intuit.com/pricing (no https in
front).

The display screens have also been changed. There are now three steps replacing Figure 12.1:

@aﬁickbooks. Products v Plans & Pricing How It Works Support . Talk to Sales: 1.877.683.3280 v Signin v

Choose the plan that's right for your business

1. Select your plan 2. Add payroll (optional) 3. Checkout

Toggle to Free
Trial
Buy now for 50% off for 3 months* () Free tria

Small Business @ Freelancer @

Simple Start Plus Advanced Self-Employed
$25 $76 456 $15*
$1250!mo $35!mo $75!mo $750!mn

FACOrs ¥ Manage 109% contraciors

“ Manage & pay bills

¥ Track time

* Includes 5 users * Includes 25 users

¥ Track project profitability v Trae

~ Track inventory
Vv Business analytics & insights
' Batch invoices & axpenses
v Customize sccass by role
W Dedicated account team
v On-demand enline training
“ Restors company data

¥ Automate workflows

Get QuickBooks set up with a Live Bookkeeping expert
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The third step is on the next screen.

What you're getting

Your plan
QuickBooks Online Plus $70/mo edit

Payroll add-ons
Payroll Core $45/mo =dit

Live Bookkeeping Setup ) Not available for Free trial

Get up and running fast. A certified bookkeeper will walk you through a custom
setup of QuickBooks based on your industry.

Total $115/mo

+5%4/employee/mo

o— D

Figures 12-2 to 12-4 are the same.

The company setup questions have changed. You’'ll need to refer to the Chapter 2 Steps 3 and 4 REVISED
PDF in the Ancillaries for this textbook (www.cambridgepub.com). Look only at the Step 4 changes (not
the changes to Step 3).

Continue with Figures 12.9 through 12.18 to complete Step 1.

Pages 12-19 to 12-22 are unchanged.

Figure 12.25 has now been split into two steps. Step 1 asks for the Name of the employee. Step 2 asks for
the hire date. The remaining steps (Figures 12.26 to 12.36 are the same). (The step numbers, of course,
are now steps 3 through 7, not 2 through 6.)
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Once you click Continue setup (the last action in Step 3), the following screen will appear:

Do you have workers' comp?

California requires workers' comp for most businesses that have one or more

v Eo———

Yes, I'm covered No, | don't have it

employees.

Click No, | don’t have it.

Do you have workers' comp?

California requires workers' comp for most businesses that have one or more

E &

Yes, I'm covered N, | den't have it

employees.

That's OK, we can help find the right policy for your business.

Halp me find a policy that saves me time and money,

i (@) No thanks, Il do the work mysslf.

Toggle No thanks, I’ll do the work myself.

Once you click Next, you will be taken back to the Payroll Center.
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@ qlilckbooks = SHGIEST_WilliamsMR

Overview

You're ready to pay
your team S

You can run payis

Pay with paper checks

You're ready to start
Your business Infa fs complate

You're ready to pay your team
Tes aveled mioares ssmplewyessss o change thsie i

Add a workers' comp policy

Fill in your tax info l

5)  Gather your stote and foderal tax 1D numbers 5o we can fil

Click Let’s go in the Fill in your tax info section.

There are three sections in the Payroll Settings screen: General, Federal, and State.
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Tell us your general business info

Let's make dealing with your payroll taxes a snap. Tell us about your business so we can report your payrall
wages and taxes. This is the info you used when you applied for a Federal EIN.

Your company name

werpany legal nama will show here.
SBGTLST !
; t th [
leggal
3835 Freeport Blvd
Sacramenta cA v | | 95822

Select
= "Corporation™

ey Prineiial Officer [PPO) title ()
- "Prasident”

In the General section, the company name and address will be auto-filled. Select Corporation as the
Company Type and President as the Primary Principal Officer (PPO) title.

Click Next.

v General 2 Federal 3 State
L ]

Give us your federal tax info

Once we have your tax info, we can correctly pay and file your federal taxes. You can find what you need in
letters and tax notices you've received from the IRS.

[E=]
Employer Identification Number (EIN) (optional) @
22-3456789
Don't have one? Apply for an EIN C l
Which payroll tax form do you file with the IRS? @
Form 941 each quarter (most common) v | Shown
How often do you pay your taxes? @
Monthly v ‘
|
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In the Federal section, enter ‘22-3456789’ as the employer identification number.
Form 941 each quarter (most common) should be selected as the payroll tax form filed with the IRS.
Monthly should be selected as the tax payment frequency.

Click Next.

v General v Federal 3 State

Let's add your California tax info

We'll need the following info to correctly pay and file your state payroll taxes based on where your
employees live and work. You can find what you need in emails or letters you've received from the state.

Employer Account Number (optional) L |

321-7654-8
o Complete as
Unemployment Insurance (Ul) rate @

R shown
Employment Training Tax rate

0.1% v

=

How often do you pay your taxes?

[ Monthly v l

= @_

In the State section, enter ‘321-7654-8’ as the employer account number.

Enter ‘3.4%’ as the Unemployment Insurance rate. (3.4% is the rate typically assigned to new businesses
in California) and .1% as the employment training tax rate.

Select Monthly as the tax payment frequency.
Click Done.

You will be taken back to the Payroll Tax Center.
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ab Guickbooks = SBGTEST WilliamsMR
Dashboard
i You're ready to pay
your team o

You can run payroll now using paper checks.

Cash Flow - l

( Pay with paper checks )

Projects

Payroll

Reports

TO DO
Taxes

You're ready to start
Mileage

We've customized your payroll to get yo
Accounting
Your business info is complete N
My Accountant We have everything we need to calculate your payroll taxes 2
Apps
You're ready to pay your team
“ . [
Live Bookkeeping To add more employees or change info, select Edi
business. Due as b
al
Your tax info looks good Ed
Eddi

We're all set to file your taxes for you.

Connect your bank

This hel

ments and s e
yments and sam LEt'SgD

You will not be completing Sections 6 and 7 of the Payroll To Do list.

Ignore this step.

Ignore this step.
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The Payroll Settings screen will include slightly different wording, but the process is unchanged. You may
need to click the edit (pencil) icon in each section (Figure 12.61) to access all the fields.

No changes to this step.

Because Intuit now allows users to deactivate the automatic payroll remittance and filing features, you
would be able to process payroll tax remittances. However, you will not be expected to create those
transactions as part of your assignment. If you'd like more information about the tax remittance process,
view the Processing Payroll elLecture in myBusinessCourse. Information about editing paychecks is
included there as well.

No changes to this step.
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